Mailbox & Postal Services

THE UPS & MAIL BOX STORE
1718 M St., NW Washington D.C. 20036
(202)785-3606 Fax (202)785-3607

Mailbox Services

When you have a mailbox at The UPS Store, you get convenience,
professionalism and other services to help run your business (or your
personal life) more efficiently.

Discover the benefits of a having a mailbox at The UPS Store:

Secure, 24-hour mailbox access™*

Pick up your mail when it’s convenient for you. Your mail stays safe
and confidential.

A real street address, not a P.O. Box
A prestigious downtown street address that provides a professional
image for your business.

Full-service mail and package receiving
We accept packages from all carriers and couriers, so you’ll never miss
a delivery. (US Mail P.O. Box accepts only U.S. mail).

Mail holding and forwarding>>*

We’ll hold your packages in a secure location for pick up at your
convenience for up to 3 days, or forward them to you, wherever you
al'e. (additional fees may be applied for storage after 3 days)

Call-in Mail Check®Save time. Save a trip. Call us to find out if
you have mail (FOR BUSINESS MAIL BOX & UP) (Additional fee for Personal
Size).

Available Contracts;

Basic($15.00/mo) 12 month contract only, no free months $180.00,
Receive only USPS mail (no packages from UPS/FEDEX/DHL or other
private carriers.

3 Months 6 Months 12Months
(+ 1 Free Mo.) (+3 Free Mos.)

Personal $87.00 $150.00 $288.00
(non-business use)
Business $117.00 $210.00 $408.00
and personal
Corporation $147.00 $270.00 $528.00
Special Requirments: Please speak with an associate

Note: Additional $3.00 handling fee each time your mailbox overflows.
One time set up fee: $15.00, each key - $10.00 deposit



The UPS Store provides customers with U.S. Postal Service products
by offering stamps and metered mail. Delivery Confirmation™,
Signature Confirmation®, certified letters and return receipt requests
can also be processed by The UPS Store.

USPS® Products Delivery Confirmation™
Metered Mail Priority Mail®
Domestic Parcel Post®
Priority Mail® First Class Mail®
Express Mail® Signature Confirmation®
Parcel Post® Priority Mail®
First Class Mail® Parcel Post®
International Certified Mail
Global Priority Mail® Return Receipt
Global Express Mail® Postage Stamps

Air Parcel Post
Economy Parcel Post
Air Letter Post

Package Tracking
Use the Tracking feature to track the shipment and delivery of your
items.


http://www.theupsstore.com/tracking/tra.html

Mailbox Service Agreement Addendum The UPS Store Center 0740

In addition to the Terms and Conditions of the Mailbox Service Agreement, the below listed terms and
conditions apply to any mail box at The UPS Store Center 0740 located at 1718 M St, NW,
Washington, D.C. 20036:

1. Customer will notify Center in writing, by phone, by email, or in person of intention to terminate
agreement at the expiration date of the Mailbox Service Agreement. Failure to notify Center as
stated will result in box being considered active until such notification is received. Customer is
responsible for rental fees until such notification is received.

2. The following fees as stated in the applicable paragraph of the Mailbox Service Agreement
apply unless separate terms are agreed upon between Center and Customer:

a. Paragraph 5:
i. Initial setup fee: $15.00
ii. Mailbox lock change: $20.00
b. Paragraph 6a:
i. 1st month forwarding fee: 1 months rent (at last contracted rate) plus cost of
shipping and packaging
ii. Month 2 through 6 forwarding fee: Monthly rental fee (at last contracted rate)
plus $10.00 surcharge and cost of shipping and packaging.
c. Paragraph 6b:
I. Storage fee of monthly rental fee (at last contracted rate)
ii. Plus service fee of $10.00 for each time customer visits the center to pick up
such items.
d. Paragraph 12:

I. Packages not picked up within 3 days of receipt by the center will be subject to a
storage fee of $3.00 for each small package; $5.00 for medium size packages;
for large packages, fee to be determined by center based on size and amount of
extra handling required, which must be paid before Customer will receive the
package.

Personal mail box :Receiving up to 5 parcels per week

Business mail box : Receiving up to 10 parcels per week

Corporation mail box : Receiving up to 15 parcels per week

Other : Unlimited -Special rate will apply

SQ ™o

3. Customers whose mail consistently exceeds the capacity of the rented box without notification
to Center to hold mail will be asked to upgrade to the appropriate sized box. If Customer
chooses not to upgrade, Customer will be charged a $5.00 handling fee to retrieve each
overflow bundle of mail.

Customer Signature: Date:

Center Representative Signature: Date:




	Mail Box Service and  Price info.pdf
	Mail box Service Agreement Forms


Submit by Email | | Print Form |

Mailbox Service Agreement The UPS Store- @

Center Number:
Customer Information

Name:

Company:

Address:

City: State: \ ZIP: -
Business Telephone: () - Home Telephone: () -

Fax:( ) - Mobile Telephone: () -

E-mail Address:

Mailbox Information
Mailbox Number: Mailbox Size: Large/Corporate

Terms and Conditions

1. This Mailbox Service Agreement ("Agreement") is made and entered into by the customer identified above ("Customer") for the use of
and services related to a mailbox ("Mailbox") at The UPS Store® Center identified above ("Center") under the terms set forth herein.

2. Customer agrees that Customer will not use the Center premises or any Center services for any unlawful, illegitimate, or fraudulent
purpose, or for any purpose prohibited by U.S. postal regulations. Customer further agrees that any use of the Mailbox shall be in
conformity with all applicable federal, state, and local laws. Each individual or entity must complete a separate United States Postal
Service Form 1583 ("Form 1583") to be authorized to receive mail or packages at the Mailbox.

3. This Agreement and Form 1583 shall remain confidential, except that this Agreement and Form 1583, including Customer’s name,
address, and e-mail address, may be disclosed to the Center’s franchisor, Mail Boxes Etc., Inc. (‘MBE”") or its successor, solely for
purposes of communication between MBE and Customer related to Customer’s use of the Mailbox, and upon written request of any law
enforcement or other governmental agency, or when legally mandated. Upon request, Customer agrees to complete all necessary
documents, including Form 1583 and any required acknowledgment form relating to service of process. Customer further agrees to sign
a revised version of this Agreement and Form 1583 whenever any information required on this Agreement or Form 1583 changes.

4. Possession of the Mailbox key shall be considered valid evidence that the possessor is duly authorized to remove any contents from the
Mailbox. In the event of death or incapacity of Customer, the Center will require the appropriate documents from the Probate Court, the
executor of the estate, the trustee or other similar person or entity before releasing mail or packages to a requesting party.

5. Customer agrees to pay an initial set-up fee of $15.00 and/or a refundable security/key deposit of , as well as applicable monthly
service fees and any applicable sales, use, or other taxes. The security/key deposit is refundable upon expiration, cancellation, or
termination of this Agreement, provided that Customer returns the key, key card, and/or other similar device, and pays all sums owed to
the Center. Mailbox service fees are all due and payable in advance and Customer agrees that the Center may withhold mail and
packages from Customer pending payment. There will be no pro-rations or refunds for cancellation of any service. Customer agrees to
pay a late fee of $15.00 if any payment is not received within five (5) days of when due. In the event the Mailbox lock is changed upon
the request or fault of Customer, Customer agrees to pay a fee of $20.00. Mailbox service fees and other related fees stated herein are
subject to change.

In the event that Customer receives an unreasonable volume of mail or packages at the Mailbox according to the Center's reasonable
judgment, the Center may require Customer to upgrade to a larger size Mailbox and pay any additional charge. The Center reserves the
right to increase the Mailbox service fees in the event that Customer adds additional individuals or entities to the names of those
individuals or entities authorized to receive mail and packages at the Mailbox pursuant to Form 1583.

6. Customer agrees that upon expiration, cancellation, or termination of this Agreement, Customer will not file a change of address order
with the post office. Customer and the Center further agree that upon expiration, cancellation, or termination of this Agreement,
Customer authorizes the Center to accept and destroy any “Unsolicited Mail” (e.g., mail addressed to “occupant,” “current resident,” or
similar designation; or coupons, advertising, or other promotional material) and any mail addressed to Customer that is delivered to the
Center by the United States Postal Service for six (6) months; and may refuse any package addressed to Customer delivered by any
party other than the United States Postal Service, such as a commercial carrier service. However, at Customer’s election, the Center
will:

a. Re-mail (i.e., forward) Customer's mail (except for Unsolicited Mail) for six (6) months upon Customer’s payment in advance for
postage, packaging material, and forwarding fees. Customer must pay a monthly forwarding fee of for month 1, and
for months 2 through 6 in advance for the time period that mail is to be re-mailed. It is Customer's responsibility to make
arrangements with the Center to identify any mail forwarding needs prior to the expiration, cancellation, or termination of this
Agreement; or
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Mailbox Service Agreement
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b. Store the mail or United States Postal Service packages (except for Unsolicited Mail) for up to six (6) months upon Customer’s
payment in advance of a storage fee of per month for the time period in which the Center holds the mail or packages, plus a
service fee of for each time Customer visits the Center to pick up such items. It is Customer's responsibility to make
arrangements with the Center to identify any mail storage needs prior to the expiration, cancellation, or termination of this
Agreement.

Six (6) months after the expiration, cancellation, or termination of this Agreement, the Center may:
a. Refuse any mail or package addressed to Customer and delivered to the Center.
b. Destroy any of Customer’'s mail or packages remaining at the Center at such time.

Customer authorizes the Center to complete and file a Shipper’s Export Declaration as “agent” on behalf of Customer as “principal party
in interest” when necessary and to act on behalf of Customer as Customer’s true and lawful agent for purposes of any and all re-
mailing, including any re-mailing that requires the filing of a Shipper’s Export Declaration by the Center (i.e., any export transaction), in
accordance with the laws and regulations of the United States. Customer further agrees to provide the Center with true, accurate, and
complete information regarding the contents of any mail or packages to be re-mailed by the Center, whether during the term of the
Agreement or after termination or cancellation.

The term of this Agreement shall be the initial period paid for by Customer and any renewal period paid for by Customer from time to
time. Renewal of this Agreement for additional terms shall be at the Center's sole discretion.

Customer agrees that the Center may terminate or cancel this Agreement for good cause at any time by providing Customer with written
notice. Good cause shall include but is not limited to: 1) Customer abandons the Mailbox; 2) Customer uses the Mailbox for unlawful,
illegitimate, or fraudulent purposes; 3) Customer fails to pay monies owed the Center when due; 4) Customer receives an unreasonable
volume of mail or packages; 5) Customer engages in offensive, abusive, or disruptive behavior toward other customers of the Center or
the Center's employees; and 6) Customer violates any provision of this Agreement. Customer acknowledges that, for the purpose of
determining good cause for termination of this Agreement as provided herein, the actions of any person authorized by Customer to use
the Mailbox will be attributed to Customer.

Any written notice to Customer required or permitted under this Agreement shall be deemed delivered twenty-four (24) hours after
placement of such notice in Customer's Mailbox or at the time personally delivered to Customer. In the event of a termination notice
based upon abandonment of the Mailbox, notice shall be deemed delivered (a) on the next day after placing in the hands of a
commercial carrier service or the United States Postal Service for next day delivery, or (b) five (5) days after placement in the United
States Mail by Certified Mail, Return Receipt Requested, postage pre-paid, and addressed to Customer at Customer's address as set
forth in Form 1583, or on the date of actual receipt, whichever is earlier.

As Customer's authorized agent for receipt of mail, the Center will accept all mail, including registered, insured, and certified items, and,
if authorized on Form 1583, restricted mail (i.e., mail where the sender has paid a fee to direct delivery only to an individual addressee
or addressee’s authorized agent). Unless prior arrangements have been made, the Center shall only be obligated to accept mail or
packages delivered by commercial carrier services, which require a signature from the Center as a condition of delivery. Customer must
accept and sign for all mail and packages upon the request of the Center. Packages not picked up within days of notification will
be subject to a storage fee of per day per package, which must be paid before Customer receives the package. In the event
Customer refuses to accept any mail or package, the Center may return the mail or package to the sender and Customer will be
responsible for any postage or other fees associated with such return. C.O.D. items will be accepted ONLY if prior arrangements have
been made and payment in advance is provided to the Center. In those states where the Center is required by law to act as Customer’s
agent for service of process, Customer hereby authorizes the Center to act as Customer’s agent for service of process, and this
authorization shall remain in effect for as long as this Agreement is in effect, or as long as required by state law, whichever is later. The
Center agrees to follow its standard procedures for the timely placement of mail received at the Center and addressed to Customer into
Customer’s Mailbox, and Customer hereby releases and agrees to protect, indemnify, defend, and hold harmless the Center from any
and all liability that may arise at any time in connection with the Center’s actions or status as Customer’s agent for service of process.

Customer agrees to protect, indemnify, defend, and hold harmless the Center, MBE, and their respective affiliates, subsidiaries, parent
corporations, franchisees, officers, directors, agents, and employees from and against any and all losses, damages, expenses, claims,
demands, liabilities, judgments, settlement amounts, costs, and causes of action of every type and character arising out of or in
connection with the use or possession of the Mailbox, including without limitation, any demands, claims, and causes of action for
personal injury or property damage arising from such use or possession, from failure of the United States Postal Service or any
commercial carrier service to deliver on time or otherwise deliver any items (mail, packages, etc.), from damage to or loss of any
package or mail, or to the Mailbox contents by any cause whatsoever, from the Center’s collection or remission of sales, use, or any
other taxes, including, but not limited to, the Center’s failure to refund any amounts that have been collected or remitted, from any
penalties, fines, or other liabilities that arise out of, or in connection with, the Center’s actions or status as Customer’s agent with respect
to export transactions, or the Center’s completion and filing of any Shipper’s Export Declaration on behalf of Customer, and from any
violation by Customer of applicable federal, state, or local laws, or the laws of any foreign jurisdiction. In the event that the Center
submits or processes any sales, use, or other tax refund claim on behalf of Customer, Customer agrees to cooperate fully with the
Center, including, but not limited to, providing any and all information and documentation necessary to process or submit such a claim.

Customer acknowledges and agrees that the Center is an independently owned and operated franchise of MBE and that MBE is not
responsible for any acts or omissions of its franchisees.

CUSTOMER HEREIN AGREES THAT THE TOTAL AMOUNT OF LIABILITY OF THE CENTER AND MBE, IF ANY, FOR ANY AND
ALL CLAIMS ARISING OUT OF OR RELATED TO THIS AGREEMENT OR PERFORMANCE HEREUNDER SHALL NOT EXCEED
$100.00 REGARDLESS OF THE NATURE OF THE CLAIM. (INITIAL: )

Customer must use the exact mailing address for the Mailbox without modification as set forth in Section three (3) of Form 1583. The
United States Postal Service will return mail without a proper address to the sender endorsed “Undeliverable as Addressed.”

Delivery by commercial carrier services must be made to the Center street address only (and not to a P.O. Box). “P.O. Box” may be
used only if it is part of Customer’s “Caller Service” (arrangement for delivery of mail through Centers using a United States Postal
Service address) address format.
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Mailbox Service Agreement

18. Upon signing this Agreement, Customer shall provide two (2) forms of valid identification, one of which shall include a photograph. This
Agreement may not be amended or modified, except in a writing signed by both parties.

Customer Signature: ‘ Date: [/ [/
For Center Use Only
Authorized Center Representative Signature: ‘ Date: [/ /
How did the customer hear about us?
Comments:
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United Stales Poslal Service™

Application for Delivery of Mail Through Agent 1. Date

See Privacy Acl Slatement on Reverse

In consideralion of delivery of my or cur (firmy mail 1o the agent named below, the addressee and agent agree (1} lhe addrossee or the
agent must nol file a change of address ordar with Ihe Postal Sanice ™ upan lerminalion afl (he agency relationship; (2) the transfer of
mail to anolher addross is the respansibilily of the addressee and the agent; {3y all mail delvered la the agency under this aulhorzalion
must be prepaid wilh new postage when redeposited in the mails; (4] upon request the agent musi provide to the Postal Service all
addresses lo which lhe agency transfers mail, and {5 when any Infarmation required on this farm changes or becomes obsolele, the
addressee(s) must lile a revised application with the Commercial Mail Receiving Agency {CMRA).

NOTE: The applcant musl execule lhis form in duplicale in the presence af the agent, his or har aulhorized employee, or a nolary public,
The agent provides the onginal completed signed PS Form 1583 (0 the Postal Service and relains a duplicale compleled signed copy al
lhe CMRA business location. The CMRA copy of PS Form PS5 1583 musl at all times be available far examinalion by the poslmaster (or
designee) and the Poslal Inspection Service. The addressee and the agenl egree ‘o comply with ell apphcable Postal Service rules and
regulations relalive to delivery of mail lhrough an agent. Fallure 1o comply will subject the agency la withholding of mail from delivery until
correclive aclion is taken.

This apphcation may be subject o verificalion procedures by Ine Poslal Service to confirm Inat the applicant resides of conducls busmess
al the home or business address listed in boxes 7 or 10, and lhat the identification histed un box B is valid.

7 Name in Which Applicant's Mail Will Be Received for Delvery 10 Agent A3 Address o be Uzed for Delivery [fncivde PMB ar & sign )

iComplate a saparate PS5 Form 1583 for EACH applicant Spouses may -

coway et and sign ong PS5 Forme FARS Twa tems of vahd wientde afion apply 171E M 51, W

fo gach spouse Include dissrmiar wifarmation for cibé: SPOnSE 10 3pproprate

box } 30, City 3c St 3 7P as

Washington bC 20036-4504

4 Applcant authonzes delwery to and in care of, 4. This aulhanizalion 15 extended o include restricted delivery mail for the
a Mame undersigned(sh.

The UPS Stare #740
b Address (No |

shrael aplsle )
41718 M 51.. NW

5 Gty d Stkate e ZIP+4

Washington DC 20036-4504

i Marmg of Anphcan 7a. Appleanl Home Adaress (Mo, sfrool aobSste. no)

8 Twotypes of identificabon are required One must contain a photograph of 7b. City 7c State Fad. 2P+ 4

Ihg addressaeeis) Suoal Secunly cards, credit cards, and bifh certificates
are unaceeplabile a5 renbiiicaton The agent muslhwrilg inodentifying
nfermahion Subect ta verificaton

7Ye Apphcant Telephone Mumber {include area cade)
Bl

8. Name of Firm ar Carporalion
o] 10a Business Address (No., Streel, apt/ste no)

100, City 10c. State 10d ZiP+ 4

Acceptable dentiicahon naludes vahd dovers hcense or slale non-driver's
denuhcanon card, armed farces, qovernmenl, universily, of recognized
corpatale genihicahon card. passparl, alen reqistralion card or cerificate of

naturalizaticn currenl lease monaage ar Oeed af Trust voter or vehicle 1le. Busingss Telephone Number (inciude area code)
reqeiralion card | of 3 home of vehicle nsurance policy. A pholocopy of your i —
senhficalon may be relained by agen lor venlic.alion 11 Type of Business

12 Wappheant = oa firm name cach memper whose mad s to be delivered. (Al names Nsted must have verifiable ideatification A guardian rmust list the names
tf ripr s reL el tDAG af el delviery aifilress, |

13 ITa CORPORATION Give Names and Aadresses of is Dficers 14 IMbusinass name (corearalban ar frado name) nas been regislered give
name of ounly and slale and date of reqislralion

Warning The furnisning of alse or misleading information on this Iorm or onussion of matenal nfarmahagn may resultin cnminal sanclons fincludimg ines and
impnsonment) andior civil sancticns dncluding multple damages and aivil penallies)

15 Swgnature of Agent/Notary Publc 16. Signatura of Applicant {if firrr Of Corparatioe. Apgiication must ho signod
by officer Show htic ]

PS Form 1583, December 2004 (Page 1 of 2) (7530-01-000-9365) Trus form on Intecniet al www usps.com®
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		Mail Recipient Name: 
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		state: 

		zip code: 

		city: 

		State: 

		Zip Code: 





